THE CORPORATION OF THE TOWNSHIP OF ESSA
COMMITTEE OF THE WHOLE MEETING
WEDNESDAY, MAY 7, 2025
6:00 p.m.

AGENDA

Members of the public wishing to attend can do so by attending in person to the Council
Chambers in the Administration Centre located at 5786 County Road 21, Utopia.

1.

p. 1

OPENING OF MEETING BY THE MAYOR

The Township of Essa acknowledges that we are situated on land within the area of
Treaty 18, also known as the Lake Simcoe-Nottawasaga Treaty, signed on October
17, 1818 between the Government of Upper Canada and the Anishinaabe Indigenous
peoples. The Annishinaabe include the Ojibwe, Odawa and Pottawatomi Nations
collectively known as the Three Fires Confederacy. We are dedicated to honouring
Indigenous history and culture and committed to moving forward in the spirit of
reconciliation and respect with all First Nation, Metis and Inuit People.

DISCLOSURE OF PECUNIARY INTEREST
DELEGATIONS / PRESENTATIONS / PUBLIC MEETINGS

a. Delegation
Darren Putnam — Street Naming Request - R. C. Putnam.

b. Presentation |
Jasmine Shadd, Asset Management Advisor — PSD Citywide Inc.

STAFF REPORTS

4,
5.

p. 22

PLANNING AND DEVELOPMENT / BUILDING
PARKS AND RECREATION / COMMUNITY SERVICES

a. Staff Report PR009-25 submitted by the Manager of Parks and Recreation,
re: Summer Camp Programs Proposal.

Recommendation: BE IT RESOLVED THAT Staff Report PR009-25 be received; and
THAT Council approve the operation of 2025 Summer Camp through Elevation
Athletics and Side Door Yoga, to provide a variety of recreational programming for
children during the summer months.

FIRE AND EMERGENCY SERVICES
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p. 26

p. 32

10.

11.

12.

PUBLIC WORKS

a. Staff Report PW009-25 submitted by the Manager of Public Works, re: Award
of Tender — Aged Bridge Culverts Replacement.

Recommendation: BE IT RESOLVED THAT Staff Report PW009-25 be received; and
THAT the quotation as received from South Shore Contracting be accepted in the
amount of $3,562,503.60 (including 1.76% HST), to complete the replacement of the
aged bridge culverts project contingent upon a WSIB Clearance Certificate and a copy
of Insurance being provided to the Township to the Township’s satisfaction; and
THAT Council authorize Staff to utilize the remaining non-regulatory capital funding
envelope(surplus) fo complete further roads emergency repairs as contained in this
report.

FINANCE
CLERKS / BY-LAW ENFORCEMENT /IT

a. Staff Report C007-25 submitted by the Acting Manager of Legislative
Services, re: Special Occasion Permit — Lavender Valley Farm.

Recommendation: BE IT RESOLVED THAT Staff Report C007-25 be received; and
THAT That Council approve the request from Lavender Valley Farm to serve alcohol
at 5505 6th Line, Essa on the following dates and times:
e July 5 (6 p.m. -8 p.m.) — Picnic and Pic Event (40 people max)
July 6 (11a.m. - 2 p.m.) — Paint and Sip Event (20 people max)
July 12 (6 p.m. - 8 p.m.) - Picnic and Pic Event (40 people max)
July 17 (6 p.m. — 10 p.m.) — Lavender Field Dinner Event (20 people max)
July 24 (6 p.m. - 8 p.m.) — Wellness Event (25 people max)
July 27 (11a.m. - 2 p.m.) — Paint and Sip Event (20 people max); and
THAT a copy of the certificate of insurance in the amount of $5,000,000.00 has been
provided, listing the Township of Essa as additional insured.

CHIEF ADMINISTRATIVE OFFICER (C.A.O.)

OTHER BUSINESS

ADJOURNMENT

Recommendation: BE IT RESOLVED THAT this meeting of Committee of the Whole

of the Township of Essa adjourn at p.m., to meet again on the 215t day of
May, 2025 at 6:00 p.m.
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Report C007-25 Page 30f3
SOP Request -~ Lavender Valiey Farm

CONCLUSION

Staff recommends Option No. 2.

Respectfully submitted by: Reviewed by:

dad (5bSW At

L (7]

“Sarah Corbett Michael Mikael, P.Eng
Acting Clerk Chief Administrative Officer

Attachments:

1. Request from Lavender Valley Farm

2. Property Drawing

3. Email from Planning

4. Email from Fire

5. Policy AQ7-06 “Special Occasion Permit Approvals (for Alcohol-related Events)
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Certificate of Insurance

This is to confirm to: Township of Essa (additional insured)

5786 Simcoe County Rd 21
Utopia, Ontario, LOM 170

Printing Date: 14/04/2025 13:48:42

The insurance afforded under the policies listed below are subject to the terms, conditions and exclusion of the applicable
policy. This certificate is issued as a matter of information only and confers no rights on the holder and imposes no liability
on the Insurer. This certificate does not amend, extend or alter the coverage afferded by the pelicies listed below.

That policies of insurance as herein described have been issued to the Insured named below and are in force at this date.

The limits shown below may have been reduced by paid claims and are in Canadian dolfars.

Policy information

Policy Number 4002208757 . Effective Date: August 01, 2024 Expiry Date: August 01, 2025

Primary insured Name
LISA WHIBLEY AND JASON WHIBLEY O/A LAVENDER VALLEY FARM

Address

5505 6TH LINE

City Province Postal Code
COOKSTOWN ON LOL 1L0

Policy Operations

Operations to which this certificate applies:

Description

Special events NOC - parades efc. - Recreation

Stores (NOC) - Retail

Cosmetics, perfume, hair/skin preparations - Mfg./Proc,

Liabitity
Information

Liability Coverages o which this certificate applies:

(Commercial General Liability Policy - Occurrence Basis Co-insurance Deductibie

Limit

Bodily Injury And Property Damage Uiability
Each Occurrence Limit
Products-Completed Operations Aggregate Limit
Each Occurrence Deductible - Property Damage $1,000

$5,000,000
$5,000,000

Personal And Advertising Injury Liability

$5,000,000

[Tenants' Legal Liability Limit - Any One Premises
Deductible - Each Occurrence $1,000

$2,000,000

Medical Expense Limit (Any one person)

$25,000

CGL Included Coverages

iability Coverages fo which this certiicate appiies:

Commercial General Liability Policy - Ocourrence Basis includes the following:
Bodily Injury and Property Damage including:

= Broad Form Products and Completed Operations

* Broad Form Property Damage

< Blanket Contractual Liabitity

+ Contingent Employers Liability

« Additional Insured as required by contract

« Other Insurance Clausse - Primary and Non-contributory if agreed by a written contract for the additional insured.
« Owners and Contractors Protective

= Severability of Interests, Cross Liability

Non-Owned
Automehile Liability- -

iability Coverages to which this certificate applies:

Non-Owned Automobile Liability.... ... . Co-insurance . -Deductible

Limif_

Legal Liability For Damage To Hired Vehicle Endorsement $1,000

$100,000

Contractual Liability Endorsement

Non-Owned Automaobile Liability

$2,000,000

Excluding Long Term Leased Vehicle Endorsement

Representative
of the insurer *-

Date: April 14, 2025

"[Authorized Representative of the Insurer: Jennifer Densmore

Agency Office: SANDRA PHEKCOO FINANCIAL SERVICES INC. AQ72982

101 Cooper Dr

Guelph ON N1G 0A4
PHONE {519) 824-4400
FAX (519) 826-0925

www.cooperators.ca

COR1

a






Aﬂadﬂ men§ 3 q“
. Sarah Corbett

»

From: Owen Curnew

Sent: March 13, 2025 8:26 AM

To: , Sarah Corbett

Subject: Re: Special Occasion Permit + our farm business
Sarah,

We do allow Market Gardens within the Township; however, there is some debate as to what level of
intensity the on-site uses can reach.

For example, the sale of cash crops, flowers, etc., is completely ﬂne, but once they start doing events
that may increase parking, traffic flow, etc., it becomes more than just a market garden.

I would consider the proposal to be what is referred to as an On Farm Diversified Use (OFDUs);
which are permissible in the Planning Act but we do lack a policy framework and procedures to
ensure they are being planned well.

We are actually including them in the new OP and will be creating a system for registering OFDUs.

All in all, I think we may be willing to support the use as a market garden, but we would need to see
the proposed parking, proposed structures (tents etc.), and ensure that there is no impact to the
roads.

Hope this helps.

Owen Curnew
Development Planner
Township of Essa

5786 County Road 21
Utopia, ON

LOM1T0

(705) 424-9917 ext.104

From: Sarah Corbett <scorbett@essatownship.on.ca> .
Sent: Wednesday, March 12, 2025 4:14 PM

To: Owen Curnew <ocurnew@essatownship.on.ca>
Subject: FW: Special Occasion Permit + our farm business

Good afternoon Owen,

Before | proceed with answering this email, can you provide me with an opinion from the Planning
Department on use?

Thanks as always.

{0
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TOWNSHIP OF ESSA
POLICY AND PROCEDURE MANUAL

Department: Clerks/Administration Date: November 7, 2012
Subject/Title: Special Occasion Permit Approvals
(for Alcohol Related Events)
Policy Number: A07-06 Date Approved: June 15, 2013
Resolution No.: CW117-2013
Supersedes A07-06 September 2007 Effective: June 16, 2013
1. AUTHORITY

Liquor Licence Act, R.S.0 1990, Regulation 389/91
POLICY STATEMENT AND RATIONALE

A Special Occasion Permit (SOP) is required any time alcohol is offered for sale or
served anywhere other than in a licensed establishment or a private place (for example,
a corporate boardroom). SOPs are issued for occasional special events only, and not to
operate an ongoing business.

The Corporation of the Township of Essa and its Management recognize the importance
of public and community events that are provided in a safe environment having regard
for Provincial regulations pertaining to the inclusion of liquor related activities. As such
this policy has been implemented to streamline the approval process between
departments dealing with such approvals.

SCOPE

Individuals (or groups) wishing to hold an event where liquor will be served must apply
for a Special Occasion Permit (SOP) through the Liquor Contro! Board of Ontario. As
part of the approval process for such permit(s), approvals must be granted from the
municipality in the form of a letter of non-objection (with approvals from each department
and/or specific conditions as indicated by each particular department), and sometimes
will require a resolution of Council declaring the event to be a Municipally Significant
Event. (For events falling within the classification of “municipally significant”, a resolution
from Council is required.)

Application
This policy applies to municipal staff charged with the designation of signing authority for
the issuance of approvals for such types of public and/or private events, whereby alcohol
is offered for sale or served anywhere other than in a licensed establishment or a private
place (by invitation only).

In accordance with Regulation 389/91 of the Provincial Liquor Licence Act (Special
Occasion Permits), all public events falling within the classification of “Municipally
Significant Events”, the applicant must give written notification before the event is to take
place to the Clerk, a minimum of 30 days before the event is o take place (if it is
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SPECIAL OCCASION PERMIT APPROVALS-Alcohol Related Events
Policy No. A07-06
Date of Effect: June 16, 2013

event organizer acting on behalf of either. All orders must be processed through
authorized government retail stores.

An Industry Promotional event can also be for the purposes of conducting market
research on a product. Market research events must be held by a manufacturer, or by an
AGCO licensed representative of a manufacturer, or on behalf of a manufacturer by
another party authorized by the manufacturer to represent them. If an event organizer or
an AGCO licensed representative is conducting the market research or providing
samples on behalf of a manufacturer, the event organizer must make available upon
request a letter from the manufacturer authorizing them as their representative to
conduct market research.

PROCEDURE AND IMPLEMENTATION

a. The Clerk’'s Office is the intake agent for all special occasion permit requests.
Applicants are required to submit a letter to the municipality indicating the following:
¢ Name and contact information of the event organizer, association,
organization;

o Description of the Event (Private, Public, Industry Promotional Event)
including target audience, entrance fees and activities;

e Date and Time of Event (including times when alcohol will be served);

s Logistics of the Event - Indoor/Outdoor, location, written property owner
consent if public event held on private property, security measures for
event, number of servers, etfc);

Purpose of the event and how it benefits the Township of Essa;

¢ Number of people attending (or approximation);

¢ Proof of insurance in the amount of $ 2 million naming the Township of
Essa as an additional insured.

b. The applicant is responsible for submitting a sketch/drawing that clearly shows
buildings, access, fire routes, fencing, parking, location of tent (if applicable),
location of washrooms (if outdoors), etc.

c. The applicant is responsible for paying the appropriate fee(s) associated with the
issuance of such permits (ie: Special Occasion Permit Fee, Building Permit
Application Fee, Fire Depariment Inspection Fee, etc.). Please refer to the
Township of Essa’s Schedule of Fees.

d.- The Clerk's-Office-is responsible-for sending/emailing-a copy-of the-letter/application
as weli as the proposed site plan to the following departments for their review and/or
approval of the event:

e Councii (if declaration of event as “municipally significant” is required)

Fire Department

Building Department

Planning and Development Department

By-law Enforcement Department

Public Works Department

County of Simcoe (if applicable)
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SPECIAL OCCASION PERMIT APPROVALS-Alcchol Related Events
Policy No. A07-06
Date of Effect: June 16, 2013

o OPP (contact via email)
s Health Unit

e. Where necessary, each Department Head shali provide the applicant with a listing of
conditions to be met that are necessary for approval of the event. Each department
shall provide the same listing to the Clerk (or Clerk’s designate) for information.

f.  Upon successful inspections and/or conditions being met, all approvals are to be
provided to the Clerk’s Department, whereby the Clerk (or designate) shall
communicate the approval/decline to the applicant providing the applicant with a
letter stating such approval/decline. In the event that the municipality declines the
approval, the letter to the applicant will outline reasons for the decline based on the
comments provided from the various departments.

g. Upon receipt of municipal approval from the respective departments, the applicant is
to provide a copy of the municipality’s approval to the OPP and the Simcoe
Muskoka District Health Unit separately. Should the applicant’s request be declined
by the municipality, the Clerk’s Department will forward a copy of the decline to the
OPP via email.

SUMMARY

Effective July 1, 2012, amendments in the form of Ontario Regulation 389/91 make it
necessary for this municipality to have a policy in place defining Events of Municipal
Significance. As such, this policy has been updated to reflect necessary changes. The
use of such a policy will help in streamlining the process for approvals/declines of such
applications based on the amendments to the Liquor Licence Act.
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