
 
 

 

Acco un ting  Co o rd ina to r 
 
The  Township  of Essa is a d ynamic and  fast-g rowing  municip ality with a curre nt p op ulation of 
ap p roximate ly 23,500, locate d  in the  County of Simcoe  and  southwe st of the  City of Barrie . 
Ap p lications are  b e ing  acce p ted  to  fill the  re q uire me nts of an Accounting  Coord inator p osition within 
the  municip ality’s Tre asury De p artme nt. 
 
Re p orting  to  the  De p uty Tre asure r, the  Accounting  Coord inator will b e  re sp onsib le  for p rovid ing  
accounting  se rvices re late d  to  the  p roce ssing  of g e ne ral, d eve lope r, fire , p arks and  re cre ation 
re ce ivab le s, accounts p ayab le  along  with b ackup  for p ayroll. 
 
Ke y Q ua lifica tio ns: 
• Post-Se cond ary ed ucation/training  or co lle g e  d ip loma in Busine ss or an e q uivale nt p rog ram.  
• Minimum one  (1) ye ar accounting  e xp e rie nce . 
• Knowled ge  of b ookke e p ing  p roced ure s, word  p rocessing , Exce l sp re ad shee t/d atab ase  

manag e me nt. 
• Prior e xpe rie nce  in p ayroll would  b e  consid e red  an asse t. 
• The  ab ility to  maintain p rofe ssionalism and  confid e ntiality of information at all time s is critical. 

 
This is a full-time  p osition b ased  on 35 hours p e r wee k. Salary range  is $ 4 9 ,3 4 9 .2 4  - $ 5 8 ,0 6 7 .0 8  (2025 
– curre ntly und e r re view). Essa Township  offe rs b e ne fits and  a comp e titive  compe nsation p ackag e . 
 
Q ualified  cand id ate s are  re q ue ste d  to  forward  the ir cove r le tte r and  re sume  b y the  closing  of this 
p osting  of 3 :0 0  p m  on J anua ry 3 1 , 2 0 2 5  to : 
 

Acco un ting  Co o rd ina to r Re cru itm e n t 
Atte ntion: Athe na Piskop os, Executive  Assistant/HR Coord inator 

Township  of Essa, 5786 County Road  #21, Utop ia, O ntario  L0M 1T0   
ap iskop os@e ssatownship .on.ca  

 
The  Township  of Essa is an e q ual op p ortunity e mp loye r. Accommod ation will b e  mad e , up on re q ue st 
and  whe re  ap p rop riate . We  are  d e d icated  to  cre ating  a workp lace  culture  of inclusive ne ss and  
we lcome  ap p lications from q ualifie d  ind ivid uals of d ive rse  b ackg round s. We  are  committe d  to 
p rovid ing  b arrie r-free  and  acce ssib le  e mp loyme nt p ractice s and  we  will accommod ate  the  nee d s of 
ap p licants und e r the  Ontario  Human Rig hts Cod e  and  the  Acce ssib ility for O ntarians with Disab ilitie s 
Act (AO DA) throughout all stag e s of the  re cruitme nt and  se lection p roce ss. If contacted  for an 
e mp loyme nt op p ortunity, p le ase  ad vise  if you re q uire  Cod e -p ro tected  accommod ation and  we  will 
work with you to  mee t your ne e d s. 
 
We  thank all ap p licants who ap p ly and  ad vise  that acknowled ge me nt will only b e  forward ed  to  those  
ap p licants who are  invite d  for an inte rview. Pe rsonal information colle cte d  will b e  used  in accord ance  
with the  Municip al Freed om of Information and  Prote ction of Privacy Act for the  p urp ose  of cand id ate  
se lection. 

Employment Opportunity 
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