












5.0 after the decision has been made, in accordance with Section 7.3 of this 
By-law. 

 
6.0 REVIEW BY HEARING OFFICER 
 

6.1 Any person to whom a Screening Decision is issued may request a 
review of the Screening Decision by a Hearing Officer, in accordance 
with Section 6.3, within 30 calendar days after the date on which the 
Screening Decision was issued. 
 

6.2 A person to whom a Screening Decision is issued may, in accordance 
with Section 6.3, request that the Hearing Officer extend the time to 
request a review of the Screening Decision within 30 calendar days after 
the date on which the Screening Decision was issued, failing which, the 
Screening Decision shall be deemed to be affirmed in accordance with 
Section 6.6 of this By-law. 

 
6.3 A request for a review by the Hearing Officer, or for an extension of time 

to request a review before the Hearing Officer, shall be in the form and 
manner as determined by the Director from time to time, and shall include 
the Penalty Order Number and the person's contact information. Where 
a request is made by a person who is not the Owner, the person shall 
submit with the request an authorized agent/representative form, in the 
form as determined by the Director from time to time. Incomplete forms 
or forms not submitted in accordance with the form and manner as 
determined by the Director may not be accepted or processed, at the 
discretion of the Director. 
 

6.4 The Hearing Officer may only extend the time to request a review of the 
Screening Decision where the person requesting the extension 
demonstrates, on a balance of probabilities, extenuating circumstances 
that warrant the extension of time. The Hearing Officer will consider the 
request for extension before reviewing the Screening Decision. 
 

6.5 Where an extension of time for a hearing review is not granted by the 
Hearing Officer, the Screening Decision shall be deemed to be affirmed, 
and shall not be subject to review. 
 

6.6 Where neither a hearing review nor an extension of time for a hearing 
review are requested in accordance with this By-law, or where the 
person fails to request a hearing review within any extended period of 
time granted by the Hearing Officer: 

 
a) The person shall be deemed to have waived the right to a hearing 

review; 
 
b) The Screening Decision shall be deemed to be affirmed; and 
 
c) The Screening Decision shall not be subject to review. 
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